
UNITED STATES BANKRUPTCY COURT
NORTH ERN DISTRICT OF GEORGIA

In re: )
ELECTRONIC MEANS FOR )
FILING, SIGNING, AND )    General O rder No. 5 
VERIFICATION OF DOCUMENTS )

__________________________________________)

AM ENDED AND RESTATED O RDER  CO NCERNING ELECTRONIC FILING

Th is order am ends, restates and supercedes General O rder 1 (9 9 -1) entered on April 1,

19 9 9 , General O rder 2 (9 9 -2) entered on Novem ber 16, 19 9 9 , and General O rder 3 entered on

January 14, 2000, regarding procedures governing th e filing of pleadings and oth er docum ents

by electronic m eans.  Th is  court participates in th e Electronic Case Files project (“ECF”)

initiated by th e Adm inistrative  Office of U. S. Courts for th e purpose of developing softw are to

m anage case s  and to store and to access docum ents electronically.  Th e goals of th is project

include m ak ing detailed case inform ation available to attorneys and th e public at low  cost over

th e Internet, th ereby elim inating costs and delays as sociated w ith  paper files, and enabling

judges to m anage caseloads and to decide controvers ie s  in a m ore efficient m anner. 

Initially, th e court invited a lim ited num ber of attorneys representing debtors, creditors,

trustee s  and oth er litigants in bank ruptcy case s  and adversary proceedings to participate in th e

project.  As th e project h as m atured, th e court h as expanded th e num ber of participants,  and

th e num ber of electronic case s  h as begun to increase.  Th e court recognize s th at m any attorneys

not involved in th e ECF project m ay be intere sted in it but w ill be unable or unw illing, at least
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initially, to participate.  Attorneys are not re quired at pre sent to file pleadings electronically and

m ay file pleadings in paper form , even in ECF case s .  Th e court h as no plans to enable persons

w h o are not attorneys to file docum ents electronically, so th at pro s e  litigants m ust continue to

file pleadings in paper form  in all case s .

   Fed. R. Civ P. 83, Fed R. Bank r. P. 5005(a)(2) and 9 029  and Bank ruptcy Local Rule

5005-5 auth orize th is  court to e stablis h  practices and procedures for th e filing, s igning and

verification of docum ents by electronic m eans.  Judges of th is  court h ave review ed proposed

Adm inistrative Procedures for Filing, Signing, and Verifying Docum ents by Electronic Means

(th e “Electronic Case Filing Procedures”), a copy w h ich  is  attach ed to th is  Order as Exh ibit A. 

Th e Electronic Case Filing Procedures, as lim ited by th is  Order, are consistent w ith  and furth er

th e re spons ibility of th e Clerk  of th e Court for th e control of th e court’s dock et under Fed. R.

Bank . P. 5005, including safeguarding th e integrity of th e court’s dock et and filed docum ents. 

Th ey also establis h  a procedure for registration of attorneys and for distribution of pas sw ords

th at perm it identification of persons filing docum ents in ECF case s .  Th e Electronic Case Filing

Procedures appear to provide a secure m ech anism  for th e creation and distribution of

passw ords, w h ich  in turn serve as th e functional e quivalent of s ignatures of attorneys on

pleadings

Th e Electronic Case Filing Procedures are cons istent w ith  th e present fee structure

adopted by th e Judicial Conference of th e United States pursuant to 28 U.S.C. § §  19 13, 19 14,

19 26 and 19 30.

Based on th e s e cons iderations, it is  

ORDERED th at:
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(1)  Th e Electronic Case Filing Procedures are h ereby APPROVED.

(2)  Every petition, pleading, m otion and oth er docum ent filed in accordance w ith  th e

Electronic Case Filing Procedures sh all state th e nam e and state bar registration or identification

num ber of each  attorney filing such  pleading or oth er docum ent, w h ich  s h all constitute a

s ignature of each  such  attorney under Fed. R. Bank . P. 9 011; th e attorney w h ose pas sw ord is

used to file a petition, pleading, m otion, or oth er docum ent th ereby certifie s  th at th e attorney

and th e attorney’s law  firm  h ave auth orized th e filing.

(3)  No attorney sh all k now ingly perm it or cause to perm it th e pas sw ord as s igned to th at

attorney to be utilized by anyone oth er th an an auth orized em ployee of h is or h er law  firm .

(4)  No person sh all k now ingly utilize or cause anoth er person to utilize th e pas sw ord of

an attorney w h o h as not auth orized its use in accordance w ith  th is order.

(5)  In all case s  th at h ave been designated as electronically filed case s  th at w ere filed

prior to January 1, 2000, and in all case s  filed on or after January 1, 2000, including th ose

h aving paper files, th e official dock et m aintained by th e Clerk  pursuant to Fed. R. Bank . P.

5003(a) s h all be th e electronic dock et accessed via th e Internet at h ttp://ecf.ganb.uscourts.gov/

or such  oth er Internet address as th e Clerk  m ay designate.  A case or adversary proceeding is

deem ed to be a fully electronic case only if th e initial pleading in th at case is  filed electronically

or oth erw is e ordered by th e court.  Th e Clerk  s h all continue to m aintain paper files in any case

or adversary proceeding th at is not a fully electronic case.

Attorneys m ay file pleadings electronically in conventional case s  filed on or after

January 1, 2000, subject to th e sam e th e term s and conditions s et forth  in General O rders

dealing w ith  electronic filing, as if th e case w ere a fully electronic case.  An attorney filing a
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pleading electronically in a conventional case s h all not file a paper copy of th at pleading w ith

th e Clerk .  If an attorney files a docum ent electronically in a conventional case or adversary

proceeding filed on or after January 1, 2000, th e Clerk  s h all print a copy of th e electronically

filed pleading and place it in th e paper file.

For case s  filed prior to January 1, 2000, in w h ich  pleadings and oth er docum ents filed

w ith  th e clerk  h ave been filed in paper form  only, th e official dock et m aintained by th e Clerk

pursuant to Fed. R. Bank . P. 5003(a) s h all continue to be th e dock et m aintained on th e system

k now n as “BANCAP.”   At such  tim e as th e inform ation com pris ing BANCAP dock ets for

pending case s  is  extracted and inserted into th e electronic dock ets m aintained in th e ECF

System , h ow ever, th e ECF electronic dock et for each  pending case filed prior to January 1,

2000 s h all th ereafter be th e official dock et.

(6) A pleading or docum ent th at a person signs and th ereby verifie s , certifie s , declares,

affirm s or sw ears under oath  or penalty of perjury concerning th e truth  of m atters s et forth  in

th at pleading or docum ent is  h ere inafter referred to as a “Verified Pleading.”  Verified

Pleadings include w ith out lim itation, petitions, sch edules, statem ents of financial affairs and

statem ent of intentions re quired to be filed by Fed. R. Bank . P. 1007(b), affidavits, verified

com plaints, answ ers, counterclaim s, cros s  claim s and replies, and am endm ents to any of th e

foregoing.  Th e Clerk  s h all preserve and m aintain in one or m ore files each  original Verified

Pleading filed conventionally.



1 As used in th is order th e  term  “text form at” m eans a form at of a docum ent initially created using
w ord proce s s ing softw are .  Th e  term  “im age form at” m eans a docum ent th at h as been scanned to create  a
graph ics file.  Both  form ats can be  transform ed into portable docum ent form at or PDF, th e  form at used by th e
ECF softw are  for filing docum ents.  Using Adobe System , Inc.’s Adobe Reader®, a us er m ay view  th e docum ent,
w h eth e r text or im age, w ith out h aving th e  softw are  used to create  th e docum ent. 
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(7) An attorney filing a Verified Pleading electronically in a text form at1 s h all conform

th e copy filed electronically to th e original Verified Pleading.  Each  s ignature s h all be indicated

w ith  th e notation “/s” above th e nam e of th e person signing, and h and-w ritten or stam ped text

or notations, including w ith out lim itation dates and stam ps concerning th e com m is s ions of

notarie s  public, s h all be typed on th e filed copy.  Seals m ay be noted by such  expressions as

“Legal Seal,” “ L.S.,” “Notary Seal,” etc., as appropriate.  An attorney filing a Verified

Pleading, w h eth er in text or im age form at, s h all th ereafter m aintain in h is or h er files th e

original Verified Pleading in its entirety for a period ending four (4) years after th e case or

proceeding in w h ich  th e Verified Pleading is  filed is closed.  Th e filing of a Verified Pleading

constitutes a representation by th e attorney w h o files it th at th e attorney h as in h is or h er

pos s e s s ion at th e tim e of filing th e fully executed original Verified Pleading.

(8) Any docum ent to be filed electronically as an exh ibit to an electronically filed

pleading s h all be redacted so as to include in th e exh ibit only th ose portions of th e docum ent

germ ane to th e m atter under cons ideration by th e court, unles s th e entire exh ibit w as converted

to PDF form at from  a text file, as contrasted to an im age file.  An excerpted exh ibit m ust be

clearly and prom inently identified as an excerpt, and th e attorney filing th e excerpted exh ibit

m ust m ak e available th e com plete exh ibit im m ediately upon re que st by a party or th e court. 

W h enever pos s ible, th e relevant portions of exh ibits, w h eth er filed conventionally or in

electronic form  as im age files, s h ould be included as text in th e pleading to w h ich  exh ibits are
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attach ed.  Persons filing excerpts of exh ibits pursuant to th is order do so w ith out prejudice to

th e righ t to file w ith  th e court at any tim e additional exh ibits or com plete exh ibits.  Opposing

partie s  m ay file additional excerpts th at th ey believe are germ ane.

(9 )  Each  person electronically filing a pleading or oth er docum ent in accordance

w ith  th e Electronic Case Filing Procedures sh all serve th at pleading or docum ent in accordance

w ith  th e Federal Rules of Bank ruptcy Procedure and th e Local Rules of Bank ruptcy Procedure,

except as follow s.  A person m ay electronically serve on any Approved Participant, as defined

in th e Electronic Case Filing Procedures, a “Notice of Electronic Filing” in th e form  set forth

in section II.B.1 of th ose Procedures.  Such  electronic service of th e Notice of Electronic Filing

of a pleading, order, decree, judgm ent or oth er docum ent s h all constitute service of th at

pleading, order, decree, judgm ent or oth er docum ent, so th at th e filing party sh all not be

re quired to serve conventionally th e filed docum ent to w h ich  th e Notice of Electronic Filing

refers.  A certificate of service m ay be filed electronically and m ay be appended to th e pleading

to w h ich  it refers.

(10)  Notw ith standing th e foregoing, notices m andated by Fed. R. Bank . P. 2002 (a)(1),

(4), (5), (7) and (8) and (b)(1) and (2) s h all be served in an ECF case by paper copie s  in

accordance w ith  th ose rules, unles s a party in intere st re que sts pursuant to Fed. R. Bank . P.

9 036 th at such  notice be given electronically.  Notice given pursuant to Fed. R. Bank . P.

2002(a)(2), (3) and (6) m ay be served in accordance w ith  paragraph  9  above of th is  Order.  In

accepting pas sw ords from  th e Court, participants in th e ECF System  w aive th e righ t to rece ive

notice and service by m ail, facs im ile transm is s ion or by h and delivery, including notices

described in Fed. R. Bank . P. 2002(a)(2), (3) and (6).  If a recipient re que sts electronic notice
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pursuant to Fed. R. Bank . P. 9 036, th at notice m ay be served in accordance w ith  paragraph  9

above of th is  Order. 

(11)  Any order filed electronically and h ence w ith out th e original s ignature of a judge

s h all h ave th e sam e force and effect as if th e judge h ad affixed h is or h er s ignature to a paper

copy of th e order and it h ad been entered on th e dock et in a conventional m anner. 

(12)   A trustee m ay file a report of no distribution by m ak ing a dock et entry w ith out

filing a pleading containing th e report.  Such  a dock et entry constitutes a Verified Pleading as

th at term  is defined in paragraph  7 above, provided th at a trustee filing a report of no

distribution th rough  a dock et entry w ith out filing an accom panying docum ent is not re quired to

m aintain a ph ysical original of th e report for th e obvious reason th at none w ould exist. 

Dated: January 26, 2000                    

  
 /s                                                                     

STACEY W . COTTON
CH IEF UNITED STATES BANKRUPTCY JUDGE
FOR TH E COURT



UNITED STATES BANKRUPTCY CO URT
NO RTH ERN DISTRICT O F GEORGIA

Electronic Case Filing Procedure s

January 26, 2000

Exh ibit A to General O rder No. 5



TABLE OF CONTENTS

   I. REGISTRATION  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1

  A. De s ignation of Case s  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1

  B. Registration  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1

 II. ELECTRONIC FILING AND SERVICE OF DOCUMENTS  . . . . . . . .   2

A.  Filing  . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . .  2

B. Service  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2

C. Signatures; Affidavits of Service  . . . . . . . . . . . . . . . . . . . . . . 3

D. Fees  . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . 4

E. O rders  . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4

F. Training Materials  . .. .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4

G. Title of Dock et Entrie s   . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5

III. CONVENTIONAL FILING OF DOCUMENTS  . . . . . . . . . . . . . . . . .  5

A.  Conventional Filings  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5

B. Service of Conventional Filings  . . . . . . . . . . . . . . . . . . . . . . . 5

IV. PUBLIC ACCESS TO TH E SYSTEM   . . . . . . . . . . . . . . . . . . . . . . . 5

A. Internet Acces s  W ith out a Passw ord  . . . . . . . . . . . . . . . . . . . . . 5

B. Public Acces s  at Court  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 6

C. Conventional Copie s  and Certified Copie s   . . . . . . . . . . . . . . . . . 6



1

ADM INISTRATIVE PROCEDURES

I. REGISTRATION FOR TH E  SYSTEM  (“ECF”)

A.  De s ignation of Case s.  Th e Court s h all designate w h ich  case s  or types of case s  s h all

be as s igned to th e Electronic Case Filing System .

B.  Registration.

1.  Th e ability to file docum ents electronically in ECF case s  re quire s  a pas sw ord is sued

by th e Clerk .  To register as a participant and apply for a pas sw ord, an attorney sh ould

com plete and subm it th e registration form  appended h ereto as Attach m ent 1 to th e Electronic

Case Filing System , Clerk ’s Office, United States Bank ruptcy Court, North ern D istrict of

Georgia, 75 Spring Street, S.W ., Room  1340, Atlanta, Georgia 30303, Attn: W . Yvonne

Evans, Clerk  of Court.  Th e court m ay require attorneys to re subm it an executed registration

form  from  tim e to tim e as term s and conditions for us ing th e Electronic Case Filing System

ch ange. 

2.  Each  attorney approved by th e Clerk  as a participant in th e ECF system  (“Approved

Participant”) w ill receive a notice from  th e Clerk  to retrieve from  th e Clerk ’s Office an

envelope containing an as s igned pas sw ord.  Only th e applicant or a representative auth orized in

w riting by th e applicant on th e letterh ead of th e applicant’s firm  m ay retrieve th e envelope. 

Th e Clerk  w ill m ail th e pas sw ord to th e applicant upon w ritten request.   

3.  Attorneys m ay find it desirable to ch ange th e ir court-as s igned pas sw ords

periodically, w h ich  th ey m ay do by m ailing a re que st to th e Clerk .  Any attorney h aving reason

to believe th at th e s ecurity of an existing pas sw ord h as been com prom ised or th at a th reat to th e

court’s com puter system  m ay exist s h all im m ediately notify th e Clerk  of Court, Ch ief Deputy
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Clerk  or System s  Departm ent Manager by teleph one and confirm  th e notice in w riting, so as to

prevent pos s ible unauth orized acces s  to th e court’s com puter system .

II. ELECTRONIC FILING AND SERVICE OF DOCUMENTS

A.  Filing.

1.  Approved Participants s h ould endeavor to file all pleadings and docum ents

electronically in ECF case s , except as expre s sly provided in section III.A. below .

2.  All docum ents th at form  part of a pleading and are being filed at th e sam e tim e and

by th e sam e party m ay be electronically filed togeth er under one dock et num ber, e.g., a m otion

w ith  a supporting affidavit and m em orandum  of law .

3.  As provided in paragraph  10 of th e General O rder 5 dated January 26, 2000, notices

m andated by Fed. R. Bank r. P. 2002 (a)(1), (4), (5), (7) and (8) and (b)(1) and (2) m ust be

prepared in paper form  and served in accordance w ith  th ose rules, provided th at service m ay be

m ade electronically on a person w h o h as re que sted electronic notice pursuant to Fed. R. Bank r.

P. 9 036.  Notice pursuant to Fed. R. Bank r. P. 2002 (a)(2), (3) and (6) m ay be served in

accordance w ith  s ection II.B.1 h ereof.  If th e recipient re que sts electronic notice pursuant to

Fed. R. Bank r. P. 9 036, it m ay be served in accordance w ith  s ection II.B.1.

B.  Service.

1.  Im m ediately after filing a pleading or oth er docum ent electronically, an attorney

s h all serve a “Notice of Electronic Filing” on each  A pproved Participant entitled to service by

h and, facs im ile or e-m ail in th e first instance, or by overnigh t m ail, if h and, facs im ile or e-m ail

service is  im practicable, in addition to serving conventionally paper copie s  of th e docum ent on

all partie s  in intere st entitled to service not represented by an Approved Participant.  A Notice



1As used in th e s e  Procedures, th e  term  “text form at” m eans a form at of a docum ent initially created
using w ord proce s s ing softw are .  Th e  term  “im age form at” m eans a docum ent th at h as been scanned to create  a
graph ics file.  Both  form ats can be  transform ed into portable docum ent form at or PDF, th e  form at used by th e
ECF softw are  for filing docum ents.  Using Adobe System , Inc.’s Adobe Reader®, a us er m ay view  th e docum ent,
w h eth e r text or im age, w ith out h aving th e  softw are  used to create  th e docum ent. 
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of Electronic Filing s h all include th e nam e of th e case in w h ich  th e docum ent h as been filed,

th e case num ber, a description of th e type of docum ent (e.g., ABC Corp.’s m otion for stay

relief), th e dock et num ber and th e date and tim e th at th e docum ent w as filed.  

2.  Except as provided in section III.B. below , for paper docum ents, th e filing party

s h all not be re quired to serve any pleading or oth er docum ents (oth er th an a “Notice of

Electronic Filing”) on any party entitled to electronic notice.

C.  Signatures; Affidavits of Service.

1.  Pleadings such  as petitions, lists, sch edules, statem ents, and am endm ents th ereto th at

are re quired to be verified under Fed. R. Bank r. P. 1008 or to contain an unsw orn declaration

as provided in 28 U.S.C. Section 1746, and all affidavits or oth er pleadings in w h ich  a person

verifie s , certifie s , affirm s or sw ears under oath  or penalty of perjury concerning th e truth  of

m atters s et forth  in th at pleading or docum ent (“Verified Pleadings”) m ay be filed

electronically.  An attorney filing a Verified Pleading electronically in a text form at1 s h all

conform  th e filed copy to th e original Verified Pleading.  Each  s ignature s h all be indicated w ith

th e notation “/s” above th e typed nam e of th e person signing, and h and-w ritten or stam ped text

or notations, including w ith out lim itation dates and stam ps concerning th e com m is s ions of

notarie s  public, s h all be typed on th e filed copy.  Seals m ay be noted by such  expressions as

“Legal Seal,” “ L.S.,” “Notary Seal,” etc., as appropriate.  An attorney filing a Verified

Pleading, w h eth er in text or im age form at, s h all th ereafter m aintain in h is or h er files th e
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original Verified Pleading in its entirety for a period ending four (4) years after th e case or

proceeding in w h ich  th e Verified Pleading is  filed is closed.  Th e filing of a Verified Pleading

constitutes a representation by th e attorney w h o files it th at th e attorney h as in h is or h er

pos s e s s ion at th e tim e of filing th e fully executed original Verified Pleading.

2.  A pleading or oth er docum ent th at is not a Verified Pleading and th at is  filed

electronically in a text form at, as contrasted w ith  an im age form at, s h all indicate conform ed

s ignatures unles s an im age file s h ow ing original s ignatures is  appended to th e text file.  A

conform ed signature s h ould be indicated as follow s: 

s/ Jane Doe              
Jane Doe, Counsel for 
XYZ  Corp., etc. 

Furth er, a date stated on each  such  pleading or oth er docum ent s h all be com plete, e.g.,

January 26, 2000, and not January    , 2000.  An attorney filing a pleading electronically

sh ould include on th at pleading, th e attorney’s nam e, m ailing addre s s , e-m ail address and voice

teleph one num ber. 

D.  Fees Payable to th e Clerk .  For filings th at re quire a fee, application for

auth orization of credit card paym ent s h all be m ade w ith  th e financial officer of th e  Office of th e

Clerk .

E.  O rders.  A party sh all present a proposed order, including a consent order, by e-

m ail or on dis k ette in W ordPerfect 6.1 or h igh er form at or in ASCII form at, as w ell as in paper

form  if re quired by th e judge.  As it w ould in a paper form , a proposed order subm itted

electronically m ust state th e identity of th e attorney w h o prepared it and, if appropriate, m ust

indicate consents or “no opposition” by attorneys for oth er partie s .  For each  attorney
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identified, th e follow ing inform ation s h ould be stated: th e state bar num ber, th e nam e of th e

client represented, th e m ailing addre s s , th e e-m ail address, if any, th e voice teleph one num ber,

and an indication of w h eth er th e attorney auth orized th e person presenting th e proposed order to

state th at th e attorney h as consented to or h as no opposition to th e proposed order. 

Alternatively, attorneys subm itting proposed consent or no-opposition orders m ay attach  to th e

text vers ion an im age file of th e s ignature page reflecting th e consent or lack  of opposition of

attorneys.  Any order filed electronically by a judge sh all h ave th e sam e force and effect as if

th e judge h ad affixed h is or h er s ignature to a paper copy.  

F.  Training Materials.   Th e  Office of th e Clerk  h as prepared training m aterials,

including an Electronic Filing System  Users  Manual, w h ich  m ay be updated from  tim e to tim e. 

Intere sted persons m ay obtain copie s  of th e latest m aterials from  th e Clerk ’s Office or on th e

court’s w eb site.

G.  Title of Dock et Entrie s .  Th e person electronically filing a pleading or oth er

docum ent s h all be re spons ible for de s ignating th e appropriate title or titles for th e docum ent

us ing one of th e categories sh ow n in th e Electronic Filing System  Users  Manual.

III. Conventional Filing of Docum ents

A.  Docum ents Filed Under Seal.  Any docum ent to be filed under seal s h all be filed

conventionally and not electronically unles s specifically auth orized by th e Court.  A m otion to

file docum ents under seal, h ow ever, m ay be filed electronically.  Th e order of th e Court

auth orizing th e filing of such  docum ent(s) under seal m ay also be filed electronically.  Th e

party filing sealed docum ents s h all attach  a paper copy of th e order directing th e docum ents to

be sealed and sh all deliver th em  by h and to th e Clerk  of Court.
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B.  Service of Conventional Filings.  Pleadings or oth er docum ents th at are filed

conventionally rath er th an electronically sh all be served in th e m anner provided for in, and on

th ose partie s  entitled to notice in accordance w ith , th e Federal Rules of Bank ruptcy Procedure

and th e Local Rules of Bank ruptcy Procedures except as oth erw is e provided by order of th e

Court. 

IV. PUBLIC ACCESS TO TH E SYSTEM DOCKET

A.  Internet Acces s  W ith out a Passw ord.  Any person or organization oth er th an th ose

referred to in section I.B.1. m ay acces s  th e ECF database at th e Court’s Internet s ite at

h ttp://ecf.ganb.uscourts.gov/ or such  oth er address as th e Clerk  m ay designate to view , copy

and print dock et s h e ets and filed docum ents in ECF case s .  Internet acces s  to individual case

records in th e ECF system  is  currently available at no ch arge. Noneth eles s , at its Septem ber

19 9 8 m eeting, th e Judicial Conference of th e United States approved a user fee for acces s ing

detailed case inform ation, excluding calendars and oth er general inform ation. As yet, no date

h as been set to begin m ak ing such  ch arges.  Th e appropriate ch arge system  w ill be im plem ented

w h en it becom es available.

B.  Public Acces s  at th e Court.   In addition to Internet acces s , th e public m ay view

electronically filed docum ents and dock ets in ECF case s  at th e Clerk ’s Office during regular

business h ours.

C.  Conventional Copie s  and Certified Copie s .  Conventional copie s  and certified copie s

of th e electronically filed docum ents m ay be obtained at th e  Office of th e Clerk  during bus ine s s

h ours  Monday th rough  Friday.  Th e fee for copying and certification w ill com ply w ith  28

U.S.C. Section 19 30.
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UNITED STATES BANKRUPTCY CO URT
NO RTH ERN DISTRICT O F GEORGIA
ELECTRONIC CASE FILING SYSTEM
ATTORNEY REGISTRATIO N FO R M

(Live System )
 

 To register for an account on th e Court’s Electronic Filing System , please provide
th e inform ation requested below . 

First/M iddle/Last Nam e:                                                                               

Social Security Num ber:                                                                               
 
Bar ID # and State:                                                                               

Law  Firm  Nam e:                                                                               

Firm  Address:                                                                                 
      
                                                                              

       
                                                                              

Firm  Federal Tax ID #:                                                                               

Voice Ph one Num ber:                                                                               

FAX Ph one Num ber:                                                                               

Internet E-M ail Address:                                                                               

By subm itting th is registration form , th e undersigned agrees to abide by th e follow ing
rules:

1)  Rule 9011 of th e Federal Rules of Bank ruptcy Procedure requires th at every
pleading, m otion, and oth er paper (except lists, sch edules, statem ents or am endm ents
th ereto) filed w ith  th e court be signed by at least one attorney of record or, if th e party is
not represented by an attorney, by th e party.  Th e unique passw ord issued to an attorney
registered to use th e ECF system  identifies th at attorney to th e court each  tim e th at th e
attorney logs on to th e ECF system .  Th e use of an attorney’s passw ord serves as and
constitutes th e signature of th e attorney for purposes of Bank ruptcy Rule 9011 on any
docum ent or pleading filed electronically using th at attorney’s passw ord.  Th erefore, an
attorney m ust protect and secure th e passw ord issued by th e court.  If any reason exists to



suspect th e passw ord h as been com prom ised in any w ay, it is th e duty and responsib ility
of th e attorney to notify th e court im m ediately.  Th e court w ill th ereafter im m ediately
delete th at passw ord from  th e electronic filing system  and issue a new  passw ord.

2) Th e undersigned h as read General O rder 5, including attach m ents, and
understands th e obligations im posed by paragraph s 6 and 7 in regard to Verified
Pleadings, including th e obligation to m aintain in th e Undersigned’s possession a com plete
original of every electronically filed Verified Pleading for a period  of four (4) years
follow ing th e closing of th e case in w h ich  th e Verified Pleading is filed.  Th e electronic
filing of any Verified Pleading constitutes th e filing attorney’s signature and certification
th at at th e tim e of filing, th e attorney h as possession of th e com plete Verified Pleading
bearing th e original signature of each  person w h o affirm ed or sw ore to th e truth  of
m atters set forth  in th e Verified Pleading and th e original signature of each  person w h o
adm inistered an oath , such  as a notary public.    

3) By th is registration, th e undersigned attorney w aives conventional service of
docum ents, including notice under Fed. R . Bank r. P. 2002 and service under Fed. R .
Bank r. P. 7004 except as provided in General O rder 5, and also agrees to accept service of
notice of electronic filing of docum ents on beh alf of th e undersigned’s client by electronic
service as good and sufficient service.

                                                                                  
__________________________________

Applicant’s Signature

Please return to: W . Yvonne Evans, Clerk  of Court
United States Bank ruptcy Court
1340 U.S. Courth ouse
75 Spring Street, S.W .
Atlanta, Georgia 30303

1/26/2000


